
Web Portal Login Request Form (WPLR) Guide 

 

For questions about the WPLR form, please contact EDMO at: usarmy.redstone.logsa.mbx.amxls-ed@mail 
Prepared by: Angela Holt (CTR) LOGSA EDMO Data Management Services 
Date: 20 MAR 2013 

Last Updated: 20 MAR 2013 Page 1 
 

Requesting access to the EDMO Web Portal is a two part process. Once 
your LOGSA System Access Request (SAR) has been processed and 
approved, you will be emailed the link to the WPLR form by the EDMO 
Office Staff. Please refer to these instructions for assistance while 
completing the WPLR form. 

Note: Your LOGSA SAR must be processed and approved before you complete the WPLR form. 

Section 1- User Information: The fields highlighted in yellow are required fields and 

must be populated with your information.  Once you have populated all of the required 

fields, click “Save” at the bottom of the screen. 

 

 

This section should be completed 

by CONTRACTORS ONLY. 
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Section 2- Reporting Area Select:  After you have saved your personal information, 

you will be directed to the “Reporting Area Select” section.  You must select each 

desired reporting area independently.  The system will prompt you to complete 

additional information about the currently selected reporting area and then give you 

the chance to select additional reporting areas. 

 

 

NOTE:  There is an instruction box 

to refer to each step of the way. 

Instruction Box 

Step 2:  The page will refresh and allow you to select from “Available Reports”.  
Click in the box to place a check mark by the desired report(s).  Then click “Apply”.  

Step 1: Click the radio button beside the desired reporting area to select  

***For this example, we will use “AWPS” reporting.  
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(Continued)  Section 2- Reporting Area (Select):   

 

 

Step 3: After you select the desired reports, the page will refresh again 

and allow you to select from additional reporting options. In this example 

we need to select “Available Site Codes”.  

Instruction Box 

Step 4: Highlight the desired values and click the 

arrow to move them over to the “Selected Site 

Codes” box. 

 Then click “Apply”. 

NOTE:  For GCSS-Army Reporting and LIW 

Reporting, the required additional information will 

differ. Be sure to refer to the instructions box. 

 

Instruction Box 

Here is an example for GCSS-Army Reporting:  

Enter RICs and UICs:  For GCSS-Army Reporting, 

you will need to manually type in desired RICs 

and UICs separated by a comma.  See example 

above.  Then click “Apply”. 
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Section 3-Add Another Reporting Area:  If you would like to add another reporting area, click “Yes”, if not, 
click “No” to proceed to the Review Section. 

 

 

Step 5: The system will ask you if you wish to select 

another reporting area.  If so, repeat steps 1 through 4.   

Step 6: After you have selected all desired areas, select 

“No” to proceed to the “Review” section.  

Here is an example for LIW Reporting:  

Instruction Box 

Select Available Reports:  For LIW Reporting, you 
will need to place a check beside each report you 
wish to select by clicking in the box.    
Then click “Apply”. 
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Section 4-Review:  Here you may review your selections and edit or delete them if 

necessary.  

 

 

***Please note, if you discover that you need visibility to additional EDMO Web Portal 

reports, you can request additional access at a later time via the “Request Additional 

Access” section under “User Management” on the EDMO Web Portal Home Page. You 

will be able to find out more about this process after you have gained access to the 

EDMO Web Portal. 

 

  

NOTE:  Please note that by clicking the arrow to the right of each section, you 

can expand or collapse each section to review at any time while completing 

the form. 

Step 7: After you have reviewed your selections and are happy with 
them, click “Submit” to put forward your form to the LOGSA EDMO 
office for review and processing. The system will prompt to confirm that 
you wish to submit.  Click OK to submit.  

**Select cancel if you do not wish to submit your form at this time.   
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Continued)  Section 4- Review:  After you submit, a pop up message will appear.  

Click OK.  Next, a second dialog box will appear and ask if you want to “close this 

window?” Click “Yes”, the browser window will close and the process is complete. 

 

EMAIL NOTIFICATION:  You will receive an email notification similar to the one 

below once your WPLR form has been processed. 

 


