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Requesting access to the EDMO Web Portal is a two part process. Once
your LOGSA System Access Request (SAR) has been processed and
approved, you will be emailed the link to the WPLR form by the EDMO
Office Staff. Please refer to these instructions for assistance while
completing the WPLR form.

Note: Your LOGSA SAR must be processed and approved before you complete the WPLR form.

Section 1- User Information: The fields highlighted in yellow are required fields and
must be populated with your information. Once you have populated all of the required
fields, click “Save” at the bottom of the screen.

- . ) - - - - . - - - .;._'.‘._‘..
Web Portal Login Request
User Information .
ields Marked with * are required >
Personal Information Supervisor Information
User Prefix NA v First Name* Required
First Name* Required MI
MI Last Name* Required
Last Name* Required Email* (mil or.gov only) Required
User Suffix NA M Work Phone* [
Affiliation* NA + Required Affiliation NA v
Rank NA hd For Contractors Onl . .
: 5 This section should be completed
Tite :  CompanyName* by CONTRACTORS ONLY.
Userid (AKQ)* Required Address Line 1*
Email* {mil or .gov only) Required Address Line 2
Wark Phone* - Required : City*
State :
.. TipCole'
EDMO Web Portal Support ch Wehsite Col
. /i " v
Email Phone: (256) 489-5210 oose Webstte Color: yWindawag

For questions about the WPLR form, please contact EDMO at: usarmy.redstone.logsa.mbx.amxls-ed @mail
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Section 2- Reporting Area Select: After you have saved your personal information,
you will be directed to the “Reporting Area Select” section. You must select each
desired reporting area independently. The system will prompt you to complete

additional information about the currently selected reporting area and then give you
the chance to select additional reporting areas.

Enterprise Data Management Office (EDMO)

Web Portal Login Request

User Information

Step 1: Click the radio button beside the desired reporting area to select =
Reporting Area Select

***For this example, we will use “AWPS” reporting.

Reporting Area :

GCSS-ARMY

Lw
Instructions
Please select 2 Reporting Arez NOTE: There is an instruction box
urefer to each step of the way.
EDMO Web Portal Support B bsi tor- b
Email Phone: (256) 489-5210 Choose Website Color: Windows7

Web Portal T.ogin Reauest

Step 2: The page will refresh and allow you to select from “Available Reports”. ’ -

User Information

Reporting Area Select

Click in the box to place a check mark by the desired report(s). Then click “Apply”.

Reporting Area :

AWPS ‘@ Lw

Available Reports’ Instructions

# AWPS Reporting - (AWPS) Y« Please select one or more reports, then click apply. Instructlon BOX
Cancel

EDMO Web Portal Support Choose Website Cal :
) . .
Email Phone: (256) 489-5210 oose Website Color: | Windows7
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(Continued) Section 2- Reporting Area (Select):

Weh Portal Tnoin Reanest

User Information

Step 3: After you select the desired reports, the page will refresh again
and allow you to select from additional reporting options. In this example
we need to select “Available Site Codes”.

Reporting Area Select

Reporting Area :

AWPS

Available Reports nstructions

Please select site codes below. then click apply. \I\l nStrUCtion BOX
Cancel

Selected Site Codes:

Select Permissions
Available Site Codes:

16 * PROJ MGR NUCLEAR MUNITIONS “ 14 * HEAVY LIFT HELICOPTER (HLH)
20 * PROJ MGR ACFT SURVIVABILITY EQUIP ASE
22 * PROJ MGR STINGER

31 * PROD MGR COMM CONST EQ/SELECTED
41 * PROJ MGR ARMY DATA DIST SYS (ADDS)
50 * PROJ MGR MILSATCOM

54 * JOINT TACTICAL INF DISTRIBUTION 5YS

58 * MISSION & INSTALLATION CONTRACTING

Step 4: Highlight the desired values and click th
arrow to move them over to the “Selected Site
Codes” box.

COMMAND Then click “Apply”.

73 PROJ MGR ADV SCOUT HEL IMPROVEMENT

PROGRAM ) )

77 % COINTERMINE SV DR REIVATE BNAE CFRI B m For GCSS-Ame REportlng and LIW

Reporting, the required additional information will

differ. Be sure to refer to the instructions box. /
EDMO Web Portal Support

Email  Phone: (256) 489-5210 Choose Website Color: | Windows7 -

LOGSA Enterprise Data Management Office - Portal

(L)

Weh Portal T noin Bemact

User Information ‘ Here is an example for GCSS-Army Reporting: '
Reporting Area Select

Reporting Area Instruction Box
5
Available Reports Instructions Enter Permissions
+ PBUSE Reporting - ¢ Rollup FINANCE VS SARSS- ¢ Rollup SARSS-1VSPBUSE  Please enter requested comma-separated permissions,  Enter Values for RIC: val, val, val
(GCSS-Army) 1 Reporting - (GCS5-Army) Reporting - (GCSS-Army)  then click apply. =P RIC TypeRIC here, RIC, RIC,

SARSS-1 Customer List 5ARSS-1 Reporting - (GCSS-
Reporting - (GCSS-Army)  Army)

Apply | Cancel == UIC Type UIC here, UIC, UIC

Enter RICs and UICs: For GCSS-Army Reporting,
you will need to manually type in desired RICs

EDMO Weh Portal Support
Email Phone: (236) 489-52

and UICs separated by a comma. See example
above. Then click “Apply”.

For questions about the WPLR form, please contact EDMO at: usarmy.redstone.logsa.mbx.amxls-ed @mail
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[

Uzer Information

Reporting Area Select

Reporting Area:
AWPS

Available Reports

| LOGSA Enterprise Data Management Office - Portal

Web Portal Login Request

Here is an example for LIW Reporting:

(GCSS-ARMY

Instructions

T Instruction Box
¢! Customer Master Reporting - ¥ DRRS-A Reporting- ¢/ Vendor Master Reporting - Please select one or more reports, then click apply.
(LOGSA) (LOGSA)

(LOGSA)

Apply | Cancel

Select Available Reports: For LIW Reporting, you

will need to place a check beside each report you

wish to select by clicking in the box.

Then click “Apply”. Choose Website Color: Windows7

Section 3-Add Another Reporting Area: If you would like to add another reporting area, click “Yes”, if not,
click “No” to proceed to the Review Section.

P enters

User Information
Reporting Area Select

Add Another Reporting Area

Would you like to add ancther reporting area?

Yes | No

Web
Step 5: The system will ask you if you wish to select

another reporting area. If so, repeat steps 1 through 4.

Step 6: After you have selected all desired areas, select
“No” to proceed to the “Review” section.

Review

EDMO Web Portal Support .
Email  Phone: (256) 489-5210 Choose Website Color: | Windows7

For questions about the WPLR form, please contact EDMO at: usarmy.redstone.logsa.mbx.amxls-ed @mail
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Section 4-Review: Here you may review your selections and edit or delete them if
necessary.

{

NOTE: Please note that by clicking the arrow to the right of each section, you

User Information

Reporting Area Select can expand or collapse each section to review at any time while completing .
Add Anather Reporting Area the form. -
Review R

Review your selections below. Expand a reporting area to see which reports and permissions (if applicable) were chosen for that reporting area. Click Edit to revisit your selections for a reporting area, Permissions will be granted at

the lowest level of need to know.

Message from webpage @ # Refresh
Delete  Edit Reporting Area

| Are you sure you want to submit your request?
4 Delete Edit AWPS 4

Reports Permissions
= AWPS Reporting - (AWPS)
4 Delete Edit GCSS-ARMY [ oK ] ’ Cancel

Reports Permissions

= PBUSE Reporting - (GCSS-Army)
= Rollup FINANCE VS SARSS-1 Reporting - (GCSS-Army)
= Rollup SARSS-1 VS PBUSE Reporting - (GCSS-Army)

4 Delete Edit UW

Step 7: After you have reviewed your selections and are happy with
them, click “Submit” to put forward your form to the LOGSA EDMO
office for review and processing. The system will prompt to confirm that
you wish to submit. Click OK to submit.

Reports

= Customer Master Reporting - (LOGSA)
= DRRS-A Reporting - (LOGSA)
= Vendor Master Reporting - (LOGSA)

**Select cancel if you do not wish to submit your form at this time.

Select submit to fipali &lect Cancel to clear all selections except

Submit J Cancel

EDMO Web Portal Support

Email Phone: (256) 4895210 Choose Website Color: Windows7 v

***Please note, if you discover that you need visibility to additional EDMO Web Portal
reports, you can request additional access at a later time via the “Request Additional
Access” section under “User Management” on the EDMO Web Portal Home Page. You
will be able to find out more about this process after you have gained access to the
EDMO Web Portal.

For questions about the WPLR form, please contact EDMO at: usarmy.redstone.logsa.mbx.amxls-ed @mail
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Continued) Section 4- Review: After you submit, a pop up message will appear.
Click OK. Next, a second dialog box will appear and ask if you want to “close this
window?” Click “Yes”, the browser window will close and the process is complete.

‘Web Portal Login Request
User Information B
Reporting Area Select = | [+
E i Be2dl
Add Another Reporting Area WPLR Submitted £.s [=
Review E
Thank you for submitting your WPLR Request. Please allow 5 business
Review your selections below. Expand a reporting area to see whi days for your request to be processed by our administrators. a reporting area. Permissions will be granted at

the lowest level of need to know.

a If you are still unable to access the EDMO portal after 5 business days, =
LIL please contact EDMO via email at usarmy.redstonelogsa.mbx.amxls- &) Refresh
Delete Edit Reporting Area B ed@mail.mil to inquire about the status of your WPLR form.
Your browser will close when you click Ok.

4 Delete Edit AWPS
oK

Reports Permissions
= AWPS Reporting - (AWPS)
- Delete Edit GCS5-ARMY

Windows Internet Explorer @

Reports Permissions
- PBUSE Reporting - (GCSS-Army)
- Rollup FINANCE VS SARSS-1 Reporting - (GCSS-Army)
= Rollup SARSS-1 VS PBUSE Reporting - (GCSS-Army)

- Delete Edit LW

The webpage you are viewing is trying to close the window.

Do you want to close this window?
Reports
= Customer Master Reporting - (LOGSA)
= DRRS-A Reporting - (LOGSA)
= Wendor Master Reporting - (LOGSA)

# Refresh
EMAIL NOTIFICATION: You will j | notification similar to th
: You will receive an email notification similar to the one
below once your WPLR form has been processed.
Do) i 9 5 =+ = = EDMO Web Portal Access Instructions - Message (Plain Text) — = >
e Gptions e T o @
ey SN ) & g o a) (27 R B el
Paste o peinter (B = w|[® - A= Agdress check || Attach Attacn Business Calendar Signature || Follow | o 5 C00 0 84 Encrypt || Seeliing
Clipboard = Basic Text Names Include L] Options = || Procfing |
i} [Croma) | ]
=1 | Cren ] [newuser ]
Cew] [ ]
[Beee ] | ]
Subject: | EDMO web Portal Access Instructions
Congratulations, your WPLR Request has been approved and you can now access the EDMO Portal. G2

Download the new user guide here: https://edmo.logsa.army.mil/PUBLIC/p_Documents/Updated_ EDMOWebPortal_NewUserGuide.pdf

If for any reason you are having problems accessing the web portal based on these instructions, please contact Alan R. Johnson at
alan.r.johnson4e.ctr@mail.mil

I‘I’hanks;

EDMO Web Portal Team
Email: usarmy.redstone.logsa.mbx.amxls-ed@mail.mil

This is an UNCLASSIFIED/FOUO automated Email message generated by a U.S. Army Material Command (USAMC) Logistics Support Actiwity (LOGSA) mnon-
CAC enabled Automated Information System (AIS). You should be aware that there is no guarantee that the named sender is the actual sender. Do
not trust any attachments from unknown senders. Please contact the sender to verify authenticity.

This message was scanned for malicious content by an independent automated antivirus scanning system. If malicious content had been found, it
would have been deleted if it could not be removed or repaired.

For more information about the USAMC, LOGSA Email scanning policy, contact the LOGSA Information Assurance Office,
<logsa.amxlsis@conus.army . mil>.

Classification: UNCLASSIFIED
Caveats: NONE
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